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Member of VTC Group
VIC st &

APPLICATION FORM FOR REPLACEMENT OF CERTIFICATE

A. {EAEFl Personal Particulars 3 DUIFAEIEET I F4% Please type or print in BLOCK LETTERS.

L4, Name in English

Fi 37 %44 Name in Chinese

F G (755%0%E HKID Card No./ZEHE5%HE Passport No.

B2 A= BB Student Number

SIE LR K R Course Title & Class

p4&% EE=E Contact Number

ZFE & E-mail Address

sk Correspondence Address

B. % EER Details of Replacement Certificate

24T Course Title (B R FH A E A AN ZAITIE)
(e.g. sEMYNUTRDERERE (A SR, BERAR TLES)

#H HHEH Date of Issue
(e.g. 2009.11.11)

C. EBHH Declaration A< A I :

¢ W BEEMEEELEN > R EREEA HS2hHESE T A NSRS —

& o WA N = EIE KRR

DA RS B R CHYRE E T T o A GEIERI A AR FAGE T -

Understand that I can be in possession of only ONE copy, including the replacement copy, of the certificate for each
qualification issued by IVE / HKDI / SBI/ YC, and I would be required to submit the extra copy (ies) of the certificate
to the IVE / HKDI / SBI / YC for destruction if the original copy, previously reported lost, was subsequently found. I

hereby declare that my original certificate(s) is/are lost.

¢ CESS S ERIPTRRE R A BIREI R G (BTSSR

TN EBTAT SRR BOTHY R ~ S8 RARRERE -

) BRI A EERERCSESRE

Have already settled the replacement fee and all the outstanding fee (including library and other fines) owed to the VTC.

Otherwise, my transcripts, certificates and related certification will be withheld.

%2 Signature HHH Date:
g

B 2552 Signature of Student: HHH Date:

SRUL Acknowledgement A& A\ HESTSEEY_E#lisz {4 o 1 acknowledge receipt of the above mentioned document(s)

Bt EEF For Staff Use

[ OEBEZEE G R4 8% o Student’s HKID Card & record checked.
[] BEUgH#4EERFd - Service Fee is received.

R 2 Action by:

HHf Date:

KBRS Verification by:

HHf Date:

Application for Replacement of Certificate (Nov 2019)



FHERZA A
APPLICATION GUIDE

1 BEFES O IR - (f5EK - B4 B A n AR A SEE -
The certificate is a unique document.  No duplicate copy will be issued. However, a student /
graduate may apply for a replacement certificate from Engineering Discipline In-service Training
Office in case of loss of an original certificate.

2. FERRA R AR - B AR ERERS AR A RGK (BRI AR R A SR - AR E 4R =i
BT ERERRE HEITHYR AR B 58 AHRHES IR — A TR B EESPTA G R 1k
According to the prevailing policy of VTC, transcripts, certificates and related certification in respect
to a student/ex-student will be withheld until he/she has paid up all his/her outstanding fee (including
library and other fines) owed to the VTC.

3. ARHHFERIN DU % 2 AR 1% TR B - B
o IMIERREREE RS
o HHEEN FRESHFEMNHEESMEITIE &
o EUSEFTA KGKAVIIE /SIS (W)
&+ TRERHEBEEIIIH SN EERRTRE - 4 GhHEeHEEsE o)
The request for replacement will only be processed after the following documents have been well
received by Engineering Discipline In-service Training Office, including:
e application form for replacement of certificate;
e payment of the replacement fee — HK$100 for each replacement certificate; and
e payment receipt/cheque number of outstanding fee, if any
(Note: Your application for replacement of certificate will be processed only after the
confirmation of the receipt of above-mentioned payments.)

4. F—Ar84 O BEA N A ERE A SR E —REEMEEEAN) - WkER =[0E
KRR o AlVERERMS RIS S T LIEERHEBIEIE - CHWE RN %E -
A student / graduate should only be in possession of QONE valid copy of the certificate,
including the replacement copy, for his/her qualification obtained at any given time. In other words,
if a certificate, previously reported lost, was subsequently found, the student / graduate concerned
is required to return any extra copy to Engineering Discipline In-service Training Office. Any fee
paid will not be refunded.

5. FHHEMEEE Mgl T EREE | K& T HREA MRS | Fra) > e
ARV E A 2 —FE -
A replacement certificate will have additional notes, “Date of re-issue” and “This is a replacement for

loss of original certificate” at the bottom of the certificate. Its format may not be exactly the same
as the previous original version.

6. WIHEH  FHETIRERHEBREI R -
Enquiries concerning application for replacement of award certificate should be directed to the related
Engineering Discipline In-service Training Office.

Application for Replacement of Certificate (Nov 2019)



SR B EERNITA

Payment Methods of Replacement of Certificate

G LR GEHREI TSRS
R ECEEm R LHEE A2 KBRS - LLALE)

BB A
TAZERHERdEIGH
HHREFAKE 20 5t B322 =

Payment Method — Cheque | Payable to “Vocational Training Council”

Postal Address:
Engineering Discipline In-service Training Office
Rm B322, 20 Tsing Yi Road, Tsing Yi Island, N.T.

Application for Replacement of Certificate (Nov 2019)



